


Information for Prospective Clínica Tepati
Co-Directors and Officers

General co-director duties:
· Volunteer as Co-director of the day one Saturday a month.
· Arrive at 8am and stays until about 3:45pm
· Responsible for triaging patient and helping oversee clinic flow.
· Volunteer as second Co-Director of the day one Saturday a month
· Arrive at 8:30am and stay until all patients are in rooms
· Volunteer on Saturdays before exams
· Attend Board of Directors Meetings that are held on Mondays in the city of Davis
· Board meetings start at 7pm and last until about 9pm
· Be prepared to commit 9-15 hours per week
· Attending Monday night undergraduate class is optional

Individual co-director duties:
· Position 1: Danielle Manning: danielle.manning17@gmail.com, 530-304-1919
· Monday night Class
· Plan and facilitate Monday night undergraduate class held from 6pm to 7pm in Davis.
· Help oversee Medical Records committee
· Community Advisory Board

· Position 2: Marika Smith: marikasmith@gmail.com, 415-489-8853
· Board meetings
· Facilitate and make agenda for Monday night board meetings
· Discipline undergrads
· Communication with IOR 

· Position 3: Jesús Pérez: quechuy777@hotmail.com, 805-276-5767 
· Preceptor/Student communication
· Recruitment of Doctors
· Task Force meetings
· Represent Clínica in Monthly inter-clinic meetings with Amy Jouan.
· Follow up on any issues brought up during the Task Force meetings.
· Take part in Clinic presentations for new medical students
· Leadership council meetings
· Help oversee Computer Skills committee
 
· Position 4: Peter Knudsen: prknudsen@ucdavis.edu,  619-243-4459
· Help write and oversee the Grants writing committee
· Help oversee the events planning committee



General Officer Duties
· Volunteer at Clínica Tepati as officer of the Day once a month.   
· Arrive at 8:30am to review DIG charts for needed blood draws
· Stay until all the patients are in rooms.
· Attend one Board of Directors board meeting per month
· Meetings are held on Mondays in the city of Davis
· Start at 7pm and end around 9pm
· Be prepared to commit 4-7 hours per week
· Attending Monday night undergraduate class is optional
Individual Officer Duties
· Referrals Officer: Ashley Treece, amtreece@ucdavis.edu, 559-213-3380 
·  Oversee the undergrad referrals committee. 
· Help troubleshoot any problems that the undergrad co-heads encounter
· Help seek new resources for Clínica Tepati patients
· If necessary, assist on the following projects:
· Update list of places to refer Clínica Tepati patients 
· Referrals fund
· Maintain open and positive communications with referred institutions
· Seek new resources to refer Clínica Tepati patients
· Submit a referrals section for annual report

· Clinical Skills/Lab Officer: Ariana Brechtel, arianabrechtel@gmail.com, 510-701-4092
· In charge of supervising and managing the undergraduate volunteers in the Lab.
· Coordinate trainings with clinical skills committee and attend trainings as needed.
· Facilitate interactions between monitors, board, and the lab with protocol changes
· Liaison to the Administrative Assistant (undergraduate who orders lab supplies) and UCDMC Pathology lab.
· Liaison to the Medical Director and Clinic Manager who ultimately oversee the lab and clinical skills training of undergraduates and medical students. 
· Currently this means 3-6x/year meeting with Dr. Reiss, a third year family medicine resident who serves as our Medical Director in charge of Lab and sporadic correspondence with Dr. Burt (Lab manager) as important protocol changes are suggested and/or errors in lab processing occur. 
· Optional: Coordinate skills workshops (e.g. phlebotomy

· Diabetic Interest Group Officer: Leslie Lane, lalane@ucdavis.edu, 530-902-9331 
·  Oversee the Diabetic Interest Group committee. 
· Educate patients on issues such as diet, exercise, medication, complications of diabetes, laboratory tests, and proper health care for diabetes
· Attend to general clinic needs for diabetic patients – protocol for diabetic patients, communication with preceptors & medical students regarding diabetic patients
· Gather educational materials for patients and for use during DIG presentations
· Review diabetic patients’ lab values and ensure timely lab checks
· Help schedule & recruit speakers for diabetic patient education group
· Work with undergraduate committee to shape the goals and direction of DIG

· Pharmacy Officer: Sergio Hernandez, shernan@ucdavis.edu, 831-229-4980  
·  Oversee Pharmacy committee
· Assist on the following projects:
· maintenance of a working formulary
· informational handouts on medications
· maintain open and positive communications with pharmaceutical donating institutions
· seek new donors for medications
· submit a pharmacy section for annual report


If you have any questions, feel free to contact any of the co-directors or officers.  

Applications are posted on the Clínica Tepati Website, http://clinicatepati.ucdavis.edu/home.html

Please fill out and submit your application to Danielle Manning by November 26th by e-mail: danielle.manning17@gmail.com, or in person.

Elections will be held on December 3rd at 6pm in the undergraduate campus, Olson 206.  You need to be present on this day to give a brief speech to our undergraduates.  Based on your application and speech, the undergraduates will elect the new co-directors and officers.  You will be notified by the next morning of their decision.
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